Notebook Compiled for RSA Monitoring Visit Team 
The West Virginia SRC created a notebook with index and dividers for easy access to the Council’s data.  This was given the team as the Executive Committee entered the meeting room.  The book included:
1. Letter by Executive Director or Chair welcoming & thanking RSA for meeting with Council representatives
2. Roster/Terms
(Provided pics of Executive Committee members who were meeting with RSA team so they would recognize member when talking) 

3. Mission/Vision

4. Purpose

5. Meeting schedule

6. Accomplishments/Goals/Objectives

7. Bylaws

8. Policies

9. Committees/Committee structure

10. Council minutes for the past year

11.  Executive Director reports for the past year

12.  Annual agreement with DRS

13.  Financial reports for the past year (included last Compilation Report)
14.  Consumer Satisfaction Survey data
Copy of survey 

Copy of cover letter sent with survey

Last Annual Consumer Satisfaction Survey Report

15.  SRC Annual Report (included last 3 years)

16.  Incorporation Papers 

17.  NCSRC Proclamation/History

18.  Letter to DRS  with State Plan Recommendations/Copy of DRS Reply
19.  Corrective action involving past 3 years State Plan

Other suggestions or additions:

Pictures of display when participating at events

Pictures of Council members participating in activities

